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   LaSalle Rowing Club                                                                                       Date: _____________ 

                  1 Laurier Dr. ▪ LaSalle ON ▪ N9J 3L4 
         
 

                

 

Expense Form  
 

This form is to help the Club keep track of reimbursements, of expenses incurred on the Club’s behalf to be 
paid and to document who has received a cheque.  Please fill in all sections of the form. It is the 
members’/volunteers’ responsibility to complete the form. Anyone who pays for a club expense and wants 
to be reimbursed MUST use the expense form. Expense reimbursement is subject to board approval. 
 
Reimbursement cheque is to be made out to: 
 

Name: ______________________________   Signature: __________________________________________ 
                                        (print first and last name) 

 

General description of items purchased and total cost: 
 

DATE ONE ITEM PER LINE COST 
CATEGORY 
Office use only 

    

 

  

   

 

  

   

 

  

   

 

  

   

 

  

   

 

  

   

   
                                                   TOTAL COST: 

  

 
Approval to submit expense must be signed by two LRC board members  
 

Board member 1) __________________________________________ Signature__________________________________ 
                                                                         (print first and last name) 
 

Board member 2) __________________________________________ Signature__________________________________ 
                                                                         (print first and last name) 
 
PLEASE STAPLE ALL RECEIPTS TO THE BACK OF THIS FORM 
 
Paid with cheque#: ________________________________ Date: ________________ 


